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Abbreviations / Definitions

MIS: Management Information System

BPC: Beneficiary’s Payment Claim

MA: Managing Authority “INTERREG 2021-2027”
JS: Joint Secretariat

MCS: Management and Control System
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Introduction

This Guide constitutes a practical, and technical manual aimed at supporting controllers in
carrying out on-the-spot verifications of expenditure through the Management Information
System (MIS) of the Interreg Programmes. It focuses exclusively on the process of using the
system and describes, step by step, the actions required for the conduct of on-the-spot
verifications.

“On-the-spot” verifications are intended, in particular, to confirm that co-financed products
and services have been delivered, that operations are implemented in accordance with the
terms of the Subsidy Contract, that communication and visibility requirements are respected,
and that the information provided by beneficiaries regarding the physical and financial
implementation of the operation, including indicators, is accurate.

This Guide presents the structure of the MIS interface, the functionalities activated at each
stage of the on-the-spot verification, as well as the actions to be performed by the controller,
such as the recording of the amount verified and its breakdown by accounting year, the
recording of ineligible expenditure per accounting year, etc. It also provides explanations on the
use of the system’s available tools (search functions, preparation of preliminary and final “on-
the-spot” verification reports, etc.) and outlines the key functionalities designed to facilitate the
proper execution of controller’ tasks.

The objective of this manual is not to assess the eligibility of expenditure during on-the-spot
verifications, but to guide users in the correct navigation and use of the MIS, so that each on-
the-spot verification is carried out in a complete, consistent and technically sound manner. The
Guide serves as a support tool, contributing to the facilitation of controllers’ work and to the
improvement of the efficiency of verification procedures.
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1. Preliminary “On-the-Spot” Verification Report

1.1 Creation of the Preliminary On-the-Spot Verification Report

“On-the-spot” verifications are issued in two versions: Version 1.0 for the Preliminary Report
and Version 2.0 for the Final Report. The Verification/Control Reference Number remains the
same in both versions, while each version is assigned its own unique ID.

The steps to be followed for the preparation of the Preliminary On-the-Spot Verification Report

are as follows:
1. The Controller logs into the MIS using their credentials (username and password).

2. From the main menu of the Interreg 2021-2027 Operations and Programmes Management
System, the user follows the path: (1) INTERREG - (2) Verifications/Audit > (3) 6.3 — On-the-
Spot Verifications.

= INTERREG ﬂ

X

Programmes

Decision
Latest User Acti

Monitoring

Verifications/Audit ﬂ

6.1 - Sampling

A

A
6.2 - Bi-annual Verifications plan “Ehevog

e 3|
6.4 - Corrections
6.5 - Flat rate corrections
6.6 - Verifications of Long-term Obligations

6.7 - Achtio Xpnpatkol KataAdyou

> > P >

Financing
Utilities

Support Processes

3. The workspace displays the search screen for On-the-Spot Verifications, as shown in the
image below.

Create
4. Choose -

On-the-spot Verifications E

Verification SIN MIS Code Q D Control State v Selact Bulletin Siahus = | InForce More Criteria

Note: When the Report contains no findings, the Final Report may be entered directly
into the MIS (as described below in Section 2.1). When the Report includes findings, the
Preliminary Report must first be entered into the MIS.
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5. Select ‘Create’. A pop-up window appears with the mandatory field ‘Select Audit phase’,
offering the values ‘Preliminary Report’ and ‘Final Report’».

Create On-the-spot Verification / Verification

® Create @

Select Audit phase * Select

Select

Audit Authority: * _
Preliminary Report

Final Report

Verification Type: *

Create New Version @

6. From the mandatory fields ‘Audit Authority’ and ‘Verification Type’, the user selects the
values ‘Managing Authority (3) and ‘102. ETC On-the-Spot Verification’ (4), respectively, and
finally selects ‘Accept’ (5). In cases where the on-the-spot verification is carried out
remotely (without the physical presence of the verification team at the beneficiary’s
premises and/or at the location of the operation’s physical implementation), the user
selects the option ‘“104. Remote Verification’ as the ‘Verification Type’.

Create On-the-spot Verification / Verification

(O] Create @
] L s | 1
Select Audit phase * Preliminary Report “
Audit Authority: * Managing Authority oamsmssmm—| 3
2 Verification Type: * 102.ETC On-the-Spot Verifications | 4

Create New Version @

(=] =3

7. The system displays the screen titled ‘On-the-Spot Verifications — Create’, as shown in the
image below.

On-the-spot Verifications - Create

A B C. D E

O A General Data

O B. Objects

© C Findings/Recommentation
©D. Report Information

© E_ Controllers / Participants.
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8. The system automatically pre-fills the data entered in the creation window into the
corresponding fields of section ‘A. General Information’.

SA General Data l

Verification/Audit List: ETC On-the-Spot Verifications Audit Authority: Managing Authority

Created by: 1100104 -

Phase: Temporary Report v @ Version Type: Initial

Accounting Period: * Q Semester: Select

Verifications Plan SIN: Q

Start date of Verification: eg: 30-12-2000 L] End date of Verification: * eg: 30-12-2000 L
Invalid Date format Invalid Date format

Protocol Details: eg: 30-12-2000 L]

Invalid Date format

9. For the initial saving of the Preliminary Report, the following fields must be completed:

A. (1) Accounting Period and Semester, (2) Verification Plan S/N, (3) Start date of
verification, and (4) End date of verification in section ‘A. General Information’.

@ A. General Data

Verification/Audit List: ETC On-the-Spot Verifications Audit Authority: Managing Authority

Created by: 1100104 -

Phase: Temporary Report v ® | ‘Version Type: Initial

Accounting Period: * W [ Semester: 1st Semester v ]

Verifications Plan S/N:

Start date of Verification: *

23-04-2026

—i [ End date of Verification: * 23-04-2026 = ]

Protocol Details: g’ 30-12-2000 []

Invalid Date format

@Note: In the field ‘Verification Plan S/N’, the controller must enter the reference
number of the specific on-the-spot verification programme. The relevant number will be
sent to the controller by the National Authority for First Level Control of each country,
following the relevant communication.

B. atleastone entryinthe table of section ‘B. Objects’.

@ B. Objects

Object Primary Verified Expaditure Actions

- Ifthe user selects ‘Create’ for the initial save without completing the above mandatory
fields, the system displays an error message and does not allow the record to be saved.

i Error

Please add at least one Verification Object
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10. By selecting the m in section ‘B. Objects’, the project/beneficiary to which the on-the-
spot verification relates is added.

© A General Data
© B, Objects

Primary

Verified Expediture Actions

Object

11. A pop-up window then appears. The user first selects ‘MIS/Beneficiary’ as the ‘Object Type’
(1). Using the search icon in the ‘Object’ field (2), the user selects the project and the

beneficiary to which the on-the-spot verification relates. The user also selects the ‘Primary’
checkbox.

Add Object

lomecl Type: * MIS/Beneficiary v ] ﬂ
[Dtuecl: . 6003369/1 Q ] ﬁz TERREG 2021 - 2027

Primary:

Verified Expediture per accounting period m

Accounting Period Amount Actions

Total 0,00

(] =

12. For each registered object, by selecting m (1), a sub-table ‘Verified Expenditure per
accounting period’ (2) is displayed.

Add Object

Object Type: = MIS/Beneficiary ~

Object: = 60038891 Q MANAGING AUTHORITY "INTERREG 2021 - 2027"

Primary: 2

Verified Expediture per accounting period }m

Accounting Period Amount Actions
Selact v 0,00 n
Total 0,00

= 3

The user selects ‘Select’ in the sub-table of the accounting period, and the following pop-up

window appears, in which they select the Accounting Years and complete the
corresponding amounts verified “on-the-spot” for each of them:
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Accounting Period

Select ¥

Select
Mot applicable
1st Accounting Period
2nd Accounting Period
| 3rd Accounting Period
4th Accounting Period
5th Accounting Period
6th Accounting Period
7th Accounting Period
8th Accounting Period
9th Accounting Period
10th Accounting Period

Verified Expediture per accounting period m
Accounting Period Amount Actions
5th Accounting Period v 100.00p,00 | n
Total 100.000,00

o S -

The same procedure is followed for all objects regarding the expenditure verified per
accounting period, and the corresponding totals are displayed in the Objects table.

Add Object
Object Type: * MiS/Beneficiary ~
Object: * Bo03esan Q MANAGING AUTHORITY “INTERREG 2021 - 2027
Primary:
Verified Expediture per accounting period m
Accounting Period Amount Actions
5th Accounting Period v 100.000,00 ﬂ
Total 100.000,00
=)

13. Finally, the user selects ‘Accept’, upon which the system inserts the data into the table and
clears the fields of the window for the next entry. By selecting ‘Close’, the pop-up window is
deactivated.

- Inthe sub-table ‘Expenditure Verified per Accounting Period’, the user records an entry
even if the verified expenditure is zero, i.e. in cases where the on-the-spot verification
concerns only the verification of the physical object.

- After completing the section, the user selects from the toolbar and proceeds with
the remaining sections. It is recommended that the user saves after completing each
section.
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@ Note: Accounting Years:
1st: from 01/07/2021 to 30/06/2022
2nd: from 01/07/2022 to 30/06/2023
3rd: from 01/07/2023 to 30/06/2024
4th: from 01/07/2024 to 30/06/2025
5th: from 01/07/2025 to 30/06/2026
6th: from 01/07/2026 to 30/06/2027
7th: from 01/07/2027 to 30/06/2028
8th: from 01/07/2028 to 30/06/2029

@ Important: For the correct entry of the amounts verified on-the-spot in relation to the
accounting years, the controller must consider the beneficiary’s payment claims for the
administrative verifications, and in particular the date on which each claim is set to
‘approved’ status. The amount of each administratively verified declaration is allocated to
the accounting year in which this date falls (as described above).

14. Select W from the toolbar.

On-the-spot Verifications - Creat:

A B C D E
0 Status: () 0
Verification/Auit Llﬂ\ ETC Onthe.-5pot Verifications Audit Authority: Managing Authority
Cruated by: 1100104
Phase: Temporary Report - @ Version Type: I
Accounting Period: * 5 a 5th Accounting Period ‘Semester: nd Sen
Verifications Pian Sh: ™ Q
Start dato of Verification: 2042058 [} End dato of Verification: * 242058 [
Protocol Details: L]
alid Date f
© B. Objects
=
Object Primary Verified Expediture Actions,
600386711 - ELAIKH YIHPEIA INTERREG 2021 - 2027 Yes 500,00 n

15. A creation confirmation message is displayed. Select ‘OK’ to close the message and return
to the screen.

System Response

& Ao Record has besn creaed with cods: 1404 (1164)

- The system assigns a unique Verification S/N, Version 1.0, Verification Status ‘Being
Processed’, and a unique system identifier (ID).

The screen changes from ‘On-the-Spot Verifications — Creation’ to ‘On-the-Spot Verifications -
Edit’, and the ‘Create’ option is replaced by ‘Save’.

[* ] ~]

A B C O E &
ification status: {Deing processed) _Sttus: (Being processed) || 1D: (1404)

On-the-spot Verifications - Edit

© A General Data

‘© B Objects

© C. Findings/Recommentation
© D. Report Information

©E Controllers / Participants
© & Attachments (0)

© D History
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16. Completion of the ‘Findings’ table in section ‘C. Findings / Recommendations’.

© C. Findings/Recommentation

Serial Number D Object Finding Finding Details Actions

Please register at laast on record on Recommedation

Recommendations.

Serial Number Finding ID Recipient{AF Bodies) Recipient{Other Bodies) Recommendations Description Amount Actions

- The ‘Recommendations’ table is activated after the entry of a Finding, as also indicated
by the warning message: ‘Please enter at least one record in Findings’.

17. By selecting m the corresponding option in the ‘Findings’ table, the following pop-up
window appears, where the user selects/completes:

e ‘Object’: The objects registered in Section B are displayed.
e ‘Category’: The relevant categories of findings are displayed.

e ‘Finding’: Findings are coded based on the list provided by the European
Commission.

o ‘Finding Details’: The user provides a description of the finding.

Add Finding

Obiect: * T Q EIAIKH YNHPEZIA INTERREG 2021 - 2027
Category: * Q Ineligible expenditure

Finding: * 43 a Expenditure not related the project.
Finding Details: It was identified that the Beneficiary charged to the project expenditure

that is not related to the project, but to another co-financed project

#

=) @

- Selection of the “Accept” option. The system assigns a unique system identifier (ID) for
each finding.

© C. Findings/R

Findings

Serial Number ] Object Finding Finding Details Actions

18. Completion of the ‘Recommendations’ table in section ‘C. Findings / Recommendations’

@ C. Findings/Recommentation

Serial Number L} Object Finding Finding Details Actions
e
Recommendations

Serial Number Finding ID Recipient(AF Bodies) Recipient{Other Bodies) Recommendations Description Amount Actions
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- ltis noted that a single finding may be linked to multiple recommendations.

19. By selecting ‘ | the corresponding option in the ‘Recommendations’ table, the
following pop-up window appears, where the user selects/completes:

* ‘Finding’: The findings recorded in the ‘Findings’ table are displayed.
e ‘Recommendation Description’: This field initially includes the description of the
recommendation as derived from the Preliminary “On-the-Spot” Verification Report.
Subsequently, once a recommendation has passed the “objections” stage and a revised
description has been formulated in the Final Report, the description shall be updated
accordingly.

* ‘Recipient (AF Bodies)’: The completion of this field is mandatory. The Recipient of the
recommendation may be the Managing Authority/Intermediate Body (‘Recipient (TA Projects
Bodies)’, e.g. for the issuance of a financial correction), the Beneficiary of the operation or
sub-project  (‘Recipient (Other  Bodies)’), or a third involved entity.
¢ ‘Compliance Deadline’: During the initial registration of the Control (Preliminary Report),
this field is not mandatory. It becomes mandatory at the Final Report stage, where
applicable.

e ‘Type of Action’: Drop-down list with the options ‘Recovery Decision” or ‘Decrease of
Payment Threshold’, or ‘Not Applicable’ where neither of the first two applies.
¢ ‘Liable Body/TIN’: The VAT number of the Beneficiary subject to the on-the-spot verification
is selected via the search icon.”

Add Recommedation

Finding: * o Q Expenditure not related the project.

Recommendations Description:

Y
Recipient(AF Bodies): * T1o0104 a o MANAGING AUTHORITY "INTERREG 2021 - 2027"
Recipient(Other Bodies): * Q| o
Compliance Deadline: 0 months
Type of Action: Recovery decision v
Liable Body/TIN: SRS Q EIAIKH YTHPESIA INTERREG 2021-2027

N’ Important: In the ‘Recommendation Description’ field, in cases where a correction is
required, the controller must enter detailed information on the recommendation and link it
to a specific correlation, expenditure category, and deliverable of a specific beneficiary
payment claim (BPC). (e.g. from BPC with ID 58432, an amount of EUR 1,000 must be
corrected from correlation ID 24562583, for the expenditure category ‘staff’ and deliverable

12
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3.3). This detailed information will assist the Managing Authority in carrying out the relevant
financial correction through the MIS.

20. Completion of other Recommendations (if any). For each recorded recommendation

involving a FINANCIAL CORRECTION, by selecting m the sub-table ‘Correction
Amount per Accounting period’ is displayed.

Correction Amount per accounting period m
Accounting Period Amount Actions
Select v 0,00 n
Total 0,00

The user selects m in the sub-table and completes the Accounting Period and the
corresponding correction amounts:

Correction Amount per accounting period m
Accounting Period Amount Actions
5th Accounting Period w 1.00b,00 | n
Total 1.000,00

e I

The same procedure is followed for all recommendations regarding the amounts per
accounting period, and the corresponding totals are displayed in the Recommendations
table.

Correction Amount per accounting period m
Accounting Period Amount Actions
5th Accounting Period - 1.000,00 n
4th Accounting Period v 800,00 n
Total 1.800,00

= 3

The controller may also enter a recommendation without a financial correction. In the
following example, for the second finding (ID 1043), a recommendation without financial
correction is recorded, which does not entail any correction amount (EUR 0.00).

Recommendations

Serial Number Finding 1D Recipient(AF Badies) Recipient(Other Bodies) Recommendations Description Amount Actions.
1 1042 100104 It was ideniified that the Benaficiary charged to the project expenisiture that is not relaled fo the project, but to ancther co-financed project 1.000.00

13
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- If the recommendation is addressed to the Beneficiary and includes a compliance
deadline, it cannot include a proposed financial correction.

21. Completion of the fields in section ‘D. Report Information’. In this section, the free-
text fields of the “On-the-Spot” Verification Report are fulfilled in accordance with the
template of the Management and Control System of the Programme.

In practice, the controller completes the following fields in the screen:

* ‘Decision of designation of controller’: The controller records the decision by which
the verification team for the project/sub-project was appointed (where applicable).

¢ ‘Beneficiary Office’: The seat of the Beneficiary is indicated (city, region, etc.).

* ‘Project Site’: The location where the project is implemented is recorded (e.g. when
different from the Beneficiary’s seat).

¢ ‘Physical object: Description of the physical object of the project verified on-the spot
by the controller. Where findings are identified regarding the physical object, these are
also described here.

¢ ‘Indicators’: Reference is made to the progress of the project in terms of indicators,
as set out in the Application Form.

¢ ‘Financial Subject’: Description of the financial aspect that was verified.

¢ ‘Timetable’: Assessment of the implementation schedule (verification that project
implementation is consistent with the timetable set out in the approved Application
Form).

¢ ‘Project Files’: Verification of the existence and maintenance of a physical and/or
electronic project file by the beneficiary.

e ‘Compliance with Information and Communication Measures’: Assessment of
compliance with publicity requirements (including verification through photographic
evidence of required sighage, etc.), in accordance with the relevant provisions of the
Application Form and the Programme Communication Guide.

¢ ‘Horizontal policies’: The controller describes whether the beneficiary complies, as
required under its obligations, with the horizontal policies of the European Union.

¢ ‘Functionality’: Verification of the functionality of the physical object (where
applicable).

¢ ‘Beneficiary compliance with other controls/audits’: Assessment of compliance
with recommendations from previous on-the-spot controls and audits by control bodies
(Audit Authority, European Commission, etc.). Measures taken by the beneficiary in
response to outstanding recommendations are recorded.

e ‘Comments’: The controller records any comments regarding the physical and
financial implementation of the project.

¢ ‘Relevant Beneficiary Payment Claims’: The controller records the IDs and the
amounts of administrative verification reports (beneficiary’s payment claims) related to
the expenditure verified “on-site”. This field is mandatory and must be completed by the
the controller with the correct data.

14
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i

-

Rty e s

22. Completion of the table in section ‘E. Controllers / Participants’. The controllers (details
of the controller (s) who participated in the On-the-Spot Verification) are recorded, as well
as the participants (details of the representatives of the Beneficiary).

'OE Controllers / Panticipants .
——

Sumame MName MANB Unit Role Service/Body Controllers / Participants Actions

No data avalabie in tabie.

23. By selecting the m in the table, the following pop-up window appears. The user
completes the details of the Controller/Participant either automatically, using the search
icon in the ‘Select’ field, or by manual entry. The user then selects the corresponding role
from the mandatory ‘Controllers/Participants’ field. The process continues until all
participants in the on-the-spot verification have been added.

Add Controllers/Participants

Controllers [ Participants * Auditor / Controller v

Select: Q

Surname *

Name *

MAJIB Unit

15
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24. Completion of section ‘Attachments’ by selecting the m The attachments relate to the
supporting material of the ‘on-the-spot’ verification.

© & Attachments (0)

Show 10w entries Search

s
SN+ Attachment category File Name - Description Origin Valid Persc

Shawing 0 to 0 of 0 entries

Important: The controller must mandatorily attach the ‘Verification Control
Checklist’, duly signed, by selecting the ‘Checklist’ option as shown in the screen below.
Otherwise, upon validation of the report, the system will display a relevant error message.

Add Attachment

Step 2: Select the category of the document (file)
Select v

Select

On the Spot Verification Preliminary Report
Checklist

On the Spot Verification Final Report

null

=

25. The ‘History’ section displays the history of status changes of the form.
© D History

History Changes

Date and Time Bulletin Status User Name Comments Email Reclplents.

24-04-2026 09:54 Beng processed ADMINS_INTERREG

26. Select from the toolbar, upon which a successful processing message is displayed.
Select ‘OK’ to close the message and return to the screen.

27. Select Wil from the toolbar.

- The system performs validation checks and displays a pop-up window with any errors
or warnings. The user must proceed with the necessary corrections in order for the form to
be finalised.

28. Select the m from the toolbar, enabling the export of the generated ‘On-the-Spot
Verification Report’ document in PDF or DOC format.

29. Select the Wil from the toolbar to return to the search screen.

- Ifthe user selects ‘Previous Page’, the system displays the following warning message:
Warning

We inform you that data changes that haven't been saved, will be lost. Do
you want to proceed?

[~

If the user has entered data and does not wish to save it, they select ‘Yes’ to return to the search
screen. Otherwise, they select ‘No’, save the data, select ‘Previous Page’, and then press ‘Yes’.

16
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1.2 Finalization of the Preliminary On-the-Spot Verification
Report

To finalise a Preliminary "On—the—Spot” Verification Report, the user performs the following
steps:

1. Theworkspace displays the search screen, where the user searches for the form by entering
the ‘Validation S/N’ and selects the ‘Finalisation’ action from the ‘Actions’ menu.

On-the-spot Verifications
[
116s MIS Code Q ] Contro State - Select Bulletn Status = InForce

Selact Columas | Show 10~ entries

Verfication = Created o Accounting  Startdateof  In Last
— e m— Aulhe m—

. Prefiminary . 5th Accounting Being
[ 1164 10 ETC On-the-Spot Verifications R 100104 Managing Authority Pariod 23-04-2026 No 24-04-2026 procassad

Showing 110 1 af 1 entries

Finalization

Contact

2. The system displays the screen titled ‘On-the-Spot Verifications — Finalisation’, as shown in

Finalizatio
the image below. The user selects from the toolbar.

On-the-spot Verifications - Finalization v | A
A B C D E .:’
o Version: 1.0l Verification status: (Being processed) Status: (Being processed) 1D: (1404}
© A General Data \
©8 Objects AN
© C. Findings/Recommentall

© D. Report Information

© E. Controllers / Participants
© & Anachments (0)

© D History

3. A pop-up window appears with a field for entering comments or remarks regarding the
finalisation, and the user selects ‘OK’.:

Action Confirmation

Warnings

o

You can fil in a comment or relevant documentation. Especially for ‘Submit' and ‘Retum’ actions, fil in a short message to the recipient
up to 500 characlers.

A4

Do you want lo proceed Finalization ?

cCea

4. A confirmation message indicating successful validation of the form is displayed, as shown
below.

System Response

J Action successfully completed

17
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5. The form status changes from ‘On-the-Spot Verifications — Finalisation’ to ‘On-the-Spot

Verifications — View’, and the ‘Finalisation’ option is replaced by a disabled version .

On-the-spot Verifications - View

A B C D E &

si: 1 Version: 1.0 | Verific us: (Temporary Checklist Report) ~ Status D: (1381

© A General Dat
QB Objects
© C. Findings/Reflmmentation
\ y 4

©D. Repont Infolhation
Q E._Controllers / Participants. 1
© & Auachments (1)

- IMPORTANT: The Preliminary On-the-Spot Verification Report, the Verification Control
Checklist, as well as any other documents related to the on-the-spot verification, are sent to the
beneficiary via the ‘Contact’ function (with the possibility of additional transmission via email).
The beneficiary may submit any objections to the controller (in accordance with the applicable
regulatory framework and within the relevant deadline set out in the Programme Management
and Control System) via electronic mail (e-mail). The controller examines the beneficiary’s
objections in accordance with the Programme Management and Control System and proceeds
to the next stage, namely the ‘Creation of the Final ‘on-the-spot’ verification Report’, as
described below.

On-the-spaot Verifications

14 MIS Code Q o Control State - Select Bubelin Status + In Force.

Saloct Columns  Show 10+ entries Search:

Verification Created Accounting  Start date of In

Last
= Version Veification Type Phase oy Audit Authority e Verfication  Forcs  Modifiation | Uue 1D Actions
. Preliminary N Sth Accounting ) N E
11 10 ETC Onhe-Spot Veriications oo 1100104 Managing Authority o 15042026  Yes 2404206  Final 1381
Showing 110 1 of 1 enires E
View [}

Print =

Uncheck
Contact

18
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2. Final On-the-Spot Verification Report

2.1 Creation of the Final On-the-Spot Verification Report

For the preparation of the Final Control Report, where findings exist, a ‘finalised’ Preliminary

Reportis required.

Therefore, when findings/recommendations are present, the procedure for recording the Final

On-the-Spot Verification Report is as follows:

Creat

1. By following steps 1 to 4 described in Section 1.1 of this Guide and selecting in
the pop-up window, the user selects the radio button ‘Create New Version’ (1), then the
value ‘Create Final Report’ (2). A mandatory field ‘Verification S/N’ appears, where the user,

using the searchicon Q

the user selects ‘Accept’ (4).

, selects the Verification S/N of the Preliminary Report (3). Finally,

Create On-the-spot Verification / Verification

Create @
| I Create New Version (1) h

1

' E: Create Final Report (;) h

l\.'eriﬁcminn SIN* 141

a)

Create Modification - Corrigend @

Emtéma EmaAnésvon EEE

=D

2. The system displays the screen titled ‘On-the-Spot Verifications — Create New Version’, as
shown in the image below, copying the data from the selected Preliminary Report.

On-the-spot Verifications - Create New Version

ion I Validation I Pt -

@ A General Data

VETICAONAUGE List ETC On-the-Spot VenTicatior

Created by:

Phase P— ®
Accounting Period: * 5 Q
Vericotons Flon SAE s a

tart gt o veritcaon: 1508 28 .

Pratocol Details:

©B. Objects

Audit Authority:

Version Type:

Semester:

End date of Venfication:

© C. Findings/Recommentation

© D. Report Information

©E Controllers / Participants

- The system displays the same ‘Verifications S/N’ and increases the Version by one unit
from 1.0 to 2.0. The Form Status and the unique system identifier (ID) are assigned upon

selecting ‘Create New Version’.
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3. Select from the toolbar.

- The system assigns the Form Status ‘In Progress’ and a unique system identifier (ID) (2).

System Response

J A new Record has been created with code:1405 (1141)

“The screen changes from ‘On-the-Spot Verifications — Create New Version’ to ‘On-the-Spot

Verifications — Edit’, and the option is replaced by (1).

On-the-spot Verifications - Edit v [~

A B C D E &

© A General Data

©B Objects )
Qc g 1

© D Report Information

©E Controllers / Participants
© & Attachments (0)
© D History

4. For the recording of Objections (where applicable), the user navigates to section ‘C.
Findings / Recommendations’, specifically to the ‘Recommendations’ table. The user

selects ‘Edit’ for the recommendation for which objections have been submitted, and a
pop-up window is activated, where additional new fields are displayed:

Edit Recommedation

Finding: * 125 Q Other {8.g market consultatione not propery documentsd, Incommect
transpoeltion of the public procu

Select Finding
Show 10 . enbries Search:
Finding ID - Serial Number Finding Details
1 ot
Shiwing 182 1 of 1 entries s = - - B
Recammendations Description: rut?
V.
Reciplant|4F Bodes): * 1L Qe MAMAGING AUTHORITY "INTERREG 2021 - 2027"
Recipiant|Other Bodias): = Q| o
Objections Submission:
A
Objections Examination:
4
Objections Result: Select -
Comphancs Deadline: o months
Type of Action: Recovery decision -
Liable Body/TIN: B4ITR2IE [+
Correction Amount per accounting period n
Actounting Period Amount Actions
Sth Accounting Periad - 10.000.00 n

Total 10.000.00

= BB
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A. ‘Objections Submission’: The Beneficiary’s objections are recorded.

B. ‘Objections Examination’: The outcome of the assessment is recorded, depending
on the evaluation of the objections.

Objections Result: Select v

Select

Objections Rejected
Objections Accepted
Objections Partially Accepted

Compliance

C. ‘Objection Result: One of the four options available in the drop-down list is selected,
namely:
‘Objections Rejection’, where the objections are assessed negatively;
‘Objections Acceptance’, where the objections are assessed positively;
‘Objections Partially Accepted’, where the beneficiary’s objections are partially
accepted by the verifier; or
‘Compliance’, in cases where the controller has issued a recommendation
without financial impact for the beneficiary.
D. ‘Compliance Deadline’: The compliance deadline for the addressee of the
recommendation is completed, where it was not already filled in the Preliminary Report.
E. ‘Type of Action’: One of the three options available in the drop-down list is selected,
namely ‘Recovery decision’, ‘Decrease of payments threshold’, or ‘Not Applicable’,
depending on the case and the type of Beneficiary, or where no action is required
following the assessment of the objections.

Type of Action: Recovery decision v

Select
Recovery decision
Decrease of payments threshold

| Not applicable

- In the case of ‘Objections Rejection’ or ‘Objections Partially Accepted’, the
recommendation must be followed up until its compliance, in accordance with the
provisions of the Management and Control System (MCS) of each Programme. Where
‘Objections Acceptance’ or ‘Compliance’ is selected, no further follow-up of the
recommendation is required.

The same steps are repeated for the next recommendation for which objections have been
submitted.

- IMPORTANT: If the accepted objections, result in a change to the correction
amount, the controller must proceed with its adjustment accordingly.

- IMPORTANT: In the event that objections have been submitted by the Beneficiary,
the controller must attach to the screen the relevant document submitted by the
Beneficiary, as well as controller’s justification for accepting or rejecting the
Beneficiary’s objections.

The user performs the same steps as described in Section 1.1 for Save, Validation, Print, and
Return to the search screen.

Finally, the duly signed final ‘Verification Control Checklist’ is attached, as described above
in Section 1.1.
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2.2 Finalisation of the Final On-the-Spot Verification Report

For the ‘Finalization’ of a Final Report, the user follows the same steps as those described in
Section 1.2, selecting the value ‘Final Report’ in the Control Stage, with the following
outcomes:

1. The Control Status changes from ‘Preliminary Checklist Report’ to ‘Final’, and the Form
Status from ‘In Progress’ to ‘Final’ (2).

2. The screen changes from ‘On-the-Spot Verifications — Finalization’ to ‘On-the-Spot
Verifications — View’, and the ‘Finalization’ option is replaced by a disabled version of

the option (1).

On-the-spot Verifications - View

A B. C. D E &

>
CheciiRepord Suusi(Fioa) 2 -1

QA General
QB Objects
OC FindngsReconmen] .

©D Re

3. Creation of a Modification - Corrigendum

3.1 Creation of a Modification — Corrigendum of a Preliminary On-
the-Spot Verification Report

For the creation of a Modification-Corrigendum of a Preliminary On-the-Spot Verification
Report, the Preliminary Report must be finalised, and there must be no finalised Final On-the-
Spot Verification Report. Upon creation of the Modification-Corrigendum of a Preliminary
Report, the sub-version of the form is incremented, i.e. from 1.0to 1.1.

1. By following steps 1 to 4 described in Section 1.1 of this Guide and selecting the
option in the pop-up window, the user selects the value ‘Create New Version’ (1), then
selects the radio button ‘Create Modification — Corrigendum’ (2). A mandatory field
‘Verification S/N’ then appears, where the user, using the search icon, selects the
Verification S/N (3). Finally, the user selects ‘Accept’ (4).

Create On-the-spot Verification / Verification

Create @
P
l- ] Create New Version @ l

Create Final Report @

I@ Create Modification - Corrigendum @ l‘_—

[\leriﬁcaliun SN 1082 a |' ) ) | 3
/ 4

=3 o
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2. The system displays the screen ‘On-the-Spot Verifications — Create Modification -
Corrigendum’, as shown in the image below, copying the data from the selected Preliminary
Report.

A B C D E

© B Objects

©C Findings/Recommentation
©D. Report Informaticn
©F Controllers / Participants

- The system displays the same ‘Verification S/N’ and the control status ‘Preliminary
Control Report’ and increases the Sub-version by one unit from 1.0 to 1.1. The Form Status
and the unique system identifier (ID) are assigned upon selecting ‘Create Modification -
Corrigendum’.

3. Select from the toolbar.

- The system assigns the Form Status ‘In Progress’ and a unique system identifier (ID) (1).

The screen changes from ‘On-the-Spot Verifications — Create Modification — Corrigendum’ to
‘On-the-Spot Verifications — Edit’, and the ‘Create Modification — Corrigendum’ option is

replaced by (2).

On-the-spot Verifications - Edit

T C—— i‘f 1 >

© A General Data
© B. Objects

© C. Findings/Recommentation
© D. Report Information

© E. Controllers / Participants L

© & Attachments (0)
© D History

4. Theusermay editthe desired fields in the new sub-version of the Preliminary Control Report.

5. Theuser performs the same steps as described in Section 1.1 for Save, Validation, Print, and
Return to the search screen.

6. The user performs the same steps as described in Section 1.2 for finalising the form.

3.2 Creation of a Modification — Corrigendum of the Final On-the-
Spot Verification Report

For the creation of a Modification — Corrigendum of a Final On-the-Spot Verification Report, the

Report must have been previously finalised. Upon creation of the Modification — Corrigendum

of the Final Report, the sub-version of the form is increased, i.e. from 2.0 to 2.1.

1. The user performs step 1 of Section 3.1 by selecting the value ‘Final Report’ in the
Control Stage.

2. The system activates the screen ‘Create On-the-Spot Verification — Create Modification
— Corrigendum’, as shown in the image below, copying the data from the selected Final
Report.
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On-the-spot Veri - Create

N: 1001

© A General Data
© B. Objects
© C Findings/Recommentation

© D. Repont Information
© E. Contrallers / Participants

- The system displays the same ‘Control Reference Number’ and the control status ‘Final
Control Report’ and increases the Version by one unit from 2.0 to 2.1. The Form Status and the
unique system identifier (ID) are assigned upon selecting ‘Create Modification — Corrigendum’.

Create Modification - Corrigendum

4. Select from the toolbar.

- The system assigns the Form Status ‘In Progress’ and a unique system identifier (ID) (1).

The screen changes from ‘On-the-Spot Verifications— Create Modification — Corrigendum’ to
‘On-the-Spot Verifications — Edit’, and the ‘Create Modification — Corrigendum’ option is

replaced by (2).

On-the-spot Verifications - Edit v [~

" o 1 N

©A General Dal\ \

© B. Objects T~ \

© C Findings/Recommentation
eport Int on 2
ntroller icipant

© & Attachments (D)
© D History

5. The user may edit the desired fields in the new sub-version of the Final Control Report.

6. The user performs the same steps as described in Section 2.1 for Save, Validation, Print, and
Return to the search screen.

7. The user performs the same steps as described in Section 2.2 for finalising the form.

4. Search for On-the-Spot Verification

1. The Controller logs into the MIS using their credentials (username and password

2. From the Main Menu of the Interreg Project and Programme Management System, the
following path is selected: (1) INTERREG - (2) Verificatiosn/Audit > (3) 6.3 On-the-Spot

Verifications.
= INTERREG A SEesn - Hela & ADMINS_NTERREG =

X =

Li Caonfral State - tin 3 In Force
Programmes 1 Q " Sabect Bullstin Status
ion and App |

Decision Reset

Monitoring

Verifications/Audit 2 No results

6.1 - Sampling

asiticai .
6.3 - On-the-spot verifications 3

6.4 - Corrections

6.5 - Flat rate corrections
6.6 - Verifications of Long-term Obligations
6.7 - Ashrio XpnpaTikod Kataddyou
Financing
Utilities 24

Support Processes
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3. Theworkspace displays the On-the-Spot Verifications search screen, as shown in the image
below.

The ‘basic’ search criteria are the following:

e Verification S/N: Numeric field

e Operation Code (MIS): Numeric field (value list available via search icon)
On-the-spot Verifications m

[ Verfication SN MIS Code Q D Conirol Stale v Select Bulletin Status + ] In Force More Criterla

e @

In the ‘Operation Code (MIS)’ field, the user may either manually enter the desired value

Q

or use the search icon to search for and select a value from the corresponding list

of values.

On-the-spot Verifications

Verification SN / MIS Code D Control State v Select Butetin Status In Force More Crierls \

Select Project (MIS)

Show 10 v entries Search
Project Code (MIS) A Title Status.
6003867 Technical Assistance of the Interreg VI-A IPA Greece - Albanla
6003869 Technical Assistance of the Interreg VI-A IPA Greece-North Macedonia
6003870 Technical Assistance of the Interreg VI-A Greece - Haly
6003871 Technical Assistance of the Interreg VI-A Greece-Bulgaria
6003872 Texvi) Boffcia ou EN Interreg VI-A Greeca - Cyprus
6006335 Coffee and Hair residues valORized Upcycling and reuSe TiThog 2.0
6006704 At for Ecological Transition and Cultural Sustainable Development
6011096 A Youth-Centric Technolagical Painting for Promoting Cultural Heritage and Creativity
6011298 Enhancing the Competitiveness and Sustainable Growth in the Agrofood Sector through the promotion of Circular Economy )
6011300 IESLOPOETKPITEI_TAY

Showing {10 10f 12 ks <« <H-

e Select Control State: Drop-down list with the following values:

Control State v

Control State

Being processed
Temporary Checklist Report
Final Checklist Report

Canceled

4. The ‘additional’ search criteria are displayed by selecting ‘More Criteria’ and are as follows:

On-the-spot Verifications \ m
Verifcation SN WIS Code qQ [ Contro sate . PO i Fan Mare Criteria

Verification Type Q Audit Authority Q Created by [} Accounting Period Q Verification S/N Audit Authority Verifications Plan SN Q

Programme Q

¢ Verification Type: Numeric field (value list available via Q )
¢ Audit Authority: Numeric field (value list available via Q )
e Completion Body: Numeric field (value list available via Q )
* Accounting Period: Numeric field (value list available via Q )
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¢ Verification S/N Audit Authority (EDEL): Alphanumeric field
e Verification Plan S/N: Numeric field (value list available via Q )
* Programme: Numeric field

¢ Select Form Status: Drop-down list:

5. The user performs the search process.

- Note: The user may process the search results by performing the relevant actions, as
described in the following section.
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5. On-the-Spot Verification Actions

The table below presents the full set of actions available in the drop-down list of the ‘Actions’
column in the Search screen results table, depending on the form status, as well as the user’s
roles and permissions.

ACTION EXPLANATION

EJ/ Edit By selecting the ‘Edit’ action, the form is retrieved for data entry and
modification.
Following the execution of the ‘Create’ actions (New Form, New Version,
or Copy), the system changes the screen title to ‘Edit’.

View By selecting the ‘View’ action, the form is retrieved and displayed without
= the possibility of data entry and/or modification.

Following the execution of the actions ‘Submit’, ‘Reject’, ‘Cancel’,
‘Return’, ‘Finalise’, and ‘Revoke’, the system changes the form from
‘Creation’ to ‘View’ mode.

B Print Printing of the form with the option to export in PDF or DOC format

@ Delete By selecting the ‘Delete’ action, the form is permanently deleted from the
system. After the deletion is completed, the system redirects the user to
the search screen. Deletion of a form is permitted when the form is in
‘Pending Submission’ or ‘In Progress’ status and subject to certain
conditions (e.g. it has not been submitted, returned, etc.)

 Finalization By selecting the ‘Finalisation’ action, the form is validated and
completed.
@ Uncheck By selecting the ‘Uncheck’ action (applicable only to Managing Authority

users), the finalisation (validation) of a finalised form is revoked, and the
form is returned to ‘In Progress’ status. “Uncheck” of a form is permitted
only when there are no dependent forms linked to it.

The ‘Contact’ concerns two-way communication between the Managing

EA
® Contact Authority/JS or the Controller and the Beneficiary, involving the exchange
of messages and attachments for various requests and any additional
information.
% Tracking The ‘Tracking’ action concerns the Managing Authority/Joint Secretariat

and relates to Recommendation Follow-up. It is available when the form
is at the ‘Final Report’ stage and in ‘Finalisation’ status.
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